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Introduction by Headteacher
Dear Parent/Carer,

As Headteacher of Saint Anne’s Primary School I am delighted to be able to provide you with the information I feel you will require as a new parent / carer to the school. This handbook aims to provide an outline and brief profile of the school. However, if you require further information please do not hesitate to contact me.

Saint Anne’s Primary School was opened in 1968 and we pride ourselves in the excellent facilities we are able to offer all of our children and young people.  As a school we strive to provide the best quality education for the children in our care ensuring they become successful learners, confident individuals, responsible citizens and effective contributors.  We support all of our children to ensure they do their best and fulfil their potential throughout Primary School encouraging them on their journey as lifelong learners.
As a school we are committed to working in partnership with parents and carers and we very much value your opinions and suggestions on how to improve our school.  We have high but achievable expectations in terms of behaviour, attitude and attendance at school.
In Saint Anne’s Primary School we give the children as many opportunities as possible and promote a caring, honest and respectful ethos where we work together as a community.  Children are encouraged to take pride in the school and are encouraged to be responsible for their actions.

I am proud to be Headteacher in Saint Anne’s Primary School and enjoy the challenge of working with staff, parents, children and young people to ensure Saint Anne’s Primary school aims for and achieves excellence.
If you require any further information or details please do not hesitate to contact me and I look forward to working with you in the future.

Thank you.

Yours sincerely,
Miss L. Hamilton
Head Teacher
         Saint Anne’s Primary School
Vision and Values Statement

We are proud of our Catholic School and we know that we have a right to an excellent education where everyone is included.   We know that it is our responsibility to learn as much as we can and to help others learn.

Our school is a fun place to be in and we feel happy, safe and very well cared for.  We know the importance of and try hard to live a healthy lifestyle.  We know that we have a right to be heard.  In our school we are listened to and our views are taken into account.

In Saint Anne’s Primary School our Parents, School Staff and Parish Priest all work together to make sure we reach our potential as Confident Individuals, Successful Learners, Responsible Citizens and Effective Contributors.

Our school motto is ‘Reach for the Stars’.  We always do our best and try to ‘be all we can be’ to make sure our dreams in life come true.

In Saint Anne’s Primary School our values are important beliefs about how we should behave.

As a community we have five common values which we share:

· We love and respect ourselves and others equally.
· We are honest, fair and truthful.
· We work hard and always try our best.
· We take responsibility for our own actions and behaviours.
· We know it is ok to make mistakes but we learn from them and bounce back when things go wrong.

School Information
Saint Anne’s Primary School

35 David Street
Glasgow

G40 2UN

0141 554 2734
Email 


headteacher@st-annes-pri.glasgow.sch.uk
School Website           
www.st-annes-pri.glasgow.sch.uk           

GCC Email              
www.glasgow.gov.uk/en/residents/goingtoschool
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Planning Capacity: 


419                 

Current Capacity:
                                208


    

Parents should note that the working capacity of the school may vary dependent upon the number of pupils at each stage and the way in which the classes are organised.

Stages Covered



Primaries 1-7

Denominational Status


Roman Catholic

Co-educational



Admits Boys and Girls

Community Facilities


Gymnasium and Changing Rooms






Assembly Hall






General Purpose - Activity Room






Classrooms

East Psychological Services are based on our top floor.  Area Principal Psychologist is Fergal Doherty.

Any group wishing to use the school accommodation should contact:-







Letting Section







Cultural and Leisure Services
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Learning Community

Saint Anne’s Primary School is an active member of the Saint Mungo’s Learning Community.
Parent Council / Pupil Council

Saint Anne’s Primary School has a very active Parent Council and range of Pupil Councils.
All of these councils are very active in the life of the school and in particular school improvement.

These councils are as follows;
Parent Council Members

Margaret McKinnon
Chairperson

Tracy Shreenan
Vice Chairperson

Caroline Mulheron
Treasurer

Grace Rhee
Treasurer

Caroline McGarvey


Ann Craney

Carolanne Smith

Elaine Kelso

Tracy Biggins

Louise Hamilton
Headteacher

Wendy Barr
Teacher

Monsignor Smith
Church representative

Margaret Gallacher/

Sandra O’Neil
Clerk to the Board

School Councils & Chairperson

Pupil Council
Dionne Fitzsimmons

Health & Safety Council
Aaron Henderson

Heath & Wellbeing Council
Eoghan McManus

Finance Council
Reni Dougall

Eco Council
Liam Clark

School Research Council
Connor McKenzie

Global Citizenship Council
Julia Wojciechowska

Recycling Council
Jak Kedley

Glossary
Capacity

The maximum number of pupils that can be accommodated in the school.

Co-educational


Attended by boys and girls

Curriculum


Areas of study offered by the school 
Literacy, Numeracy and Health and Well Being across the Curriculum.
· Expressive Arts
· Languages
· Mathematics
· Religious and Moral Education
· Sciences

· Social Studies
· Technologies
Curriculum for Excellence                        Guidance on the Scottish Curriculum 3 - 18              
Ethos


                  Spirit of the school

Extra Curricular


  Takes place out of school hours

SCHOOL STAFF
                                   


      Teaching Staff
Head Teacher


Miss L. Hamilton
Principal Teacher


Mrs W. Barr
Principal Teacher


Mrs. M. Hamilton  (0.4)
Primary 1



Mrs  P. Duffy
Primary 2/1


Miss S. Bulloch
Primary 2



Mrs E.L. McPhee
Primary 3



Mrs. K. Wylie
Primary 4



Mr. A. Fleming
Primary 5



Mrs. N. Dougan
Primary 6



Miss L. Sinclair
Primary 7a


Mrs. M. Hamilton
Primary 7b


Mrs. L. Wilson/Mrs. L. Whyte
Nurture Class


Mrs P. Greig





Mrs. M. Gillespie (PSA)

Music Specialist


Mr G. Carr (0.3)
Total Number for Teaching Staff – 12.7  F.T.E.

Pupil Support Assistants
Clerical Support Assistants


Mrs. M. Gallacher
Mrs. S. O’ Neil
Pupil Support  Assistants


Mrs C. Hosie






Mrs M. Elder 





Miss L. Towland 





Miss J.L. Allan 
School Janitor



Mr A. Houston
Catering Manager



Mrs. D. Forde
THE SCHOOL DAY
School Open



9.00 a.m

Interval




10.30 - 10.45  a.m.

Lunchtime



12.15 - 1.00 p.m.


Dismissal Time



3.00 p.m.

At the beginning of the school session the new entrants in Primary 1 only attend for a half day in August until the first full week in September ( Monday 3rd September)
Children should attend from 9a.m. till 12.15 p.m. each day

From Monday 3rd September 2011  the New Entrants in Primary 1 will have the same hours as the other children being 9 a.m. until 3 p.m.
THE BREAKFAST CLUB
The school has a breakfast club which runs every morning and is available free of charge to all children who are entitled to a free meal. However all children are able to come along to the Breakfast club for the small cost of 50 pence a day.
Breakfast is available from 8.00 a.m. until 8.45 a.m. and consists of fruit juice, milk and a choice of cereals and toast.

When the children have finished breakfast they are provided with small activities until 8.45 a.m. when they go into the playground.

In inclement weather the children remain inside until classes begin at 9 a.m.

THE SCHOOL YEAR 2012 / 2013
Holidays and INSET Days

Return Date for Teachers
Monday 13 August 2012 

Return Date of Pupils
Wednesday 15 August 2012 

September Weekend
Friday 21 and Monday 24 September 2012 

In-Service
Tuesday 25 September 2012 

First Mid-Term
Monday 15 to Friday 19 October 2012 


(inclusive)

Christmas/New Year
Monday 24 December 2012 to Friday


4 January 2013 (inclusive)

2013 Return to School
Monday 7 January 2013 

Second mid-Term
Monday 11 and Tuesday 12 February 2013

In-Service
Wednesday 13 February 2013 

Spring Holiday 
Monday 1 to Friday 12 April 2013 (inclusive)


Good Friday is 29 March

and Easter Monday is 1 April 2013 

May Day
Monday 6 May 2013

In-Service
Thursday 23 May 2013
May Weekend
Friday 24 and Monday 27 May 2013 

Schools Close
Wednesday 26 June 2013
ENROLMENT

In January, when pre-school children enrol for education for the first time, parents are asked to come with their child to meet the Headteacher and find out more about life in Saint Anne’s Primary School.
Parents should bring with them their child’s birth certificate, proof of residence and, where possible and if applicable, their child’s certificate of Baptism.

Later in the session, around the months of May/June the Headteacher will contact parents to invite them to return with their children to take part in the pre-school induction course for parents and children.

This is an opportunity for parents to learn more about the school and for the children to become a little familiar with their new learning environment, meet future classmates and, if possible, meet their class teacher for the coming session.

Saint Anne’s Primary School operates a Buddy System where New Entrants will be allocated a Buddy from Primary Seven who will take care of them in their first few weeks in Primary School.  The children will be introduced to their buddies during their visits in May/June.
At any other time throughout the session, parents wishing to enrol their children in the school are asked to contact the Head Teacher either by telephone or by calling personally any day from Monday to Friday between the hours of 9.00 a.m. and 3.00 p.m.

PLACING REQUESTS

A parent/carer has a right under the Education (Scotland) Act 1980 as amended to have his/her child educated in a school of their choice.  This right can be exercised at any time and not just at the time of admission to school, however, there are sound educational reasons for trying to ensure that the transfer or admission of children and young people takes place at the start of a school session.

Parents/Carers seeking to transfer their children from one section (denominational (RE) and non-denominational) to the other sector within the Glasgow City Council area are required to make a placing request.

Should you wish to make a placing request in respect of more than one school for your child, the duty of the authority as defined by the Act applies only to the first named school.  If you are making more than one placing request please ensure that each application is clearly marked with your order of priority.

Whilst every effort is made to meet parental/carer wishes you should note that it is not always possible to grant every placing request to a particular school.

The policy of the Education Children and Families Policy Development Committee is that if you decide to make a placing request you, as the parent/carer, must meet all transport costs other than exceptional circumstances.

A placing request application form can be obtained from your local school or from Education Services, Glasgow City Council, Centenary House, 100 Morrison Street, Glasgow, G5 8LN.

Completed forms should be returned to the School Business Manager for the Learning Community where the school you are applying for is located.

The Headteacher of your local school will be able to provide this information or you can contact Education Services on phone 0141 287 4641 or 0141 287 4689.

CURRICULUM, ASSESSMENT AND ARRANGEMENTS FOR REPORTING TO PARENTS AND CARERS
The School Curriculum
In Saint Anne’s Primary School we follow the values and principles for the curriculum as set out in ‘A Curriculum for Excellence’.
It affirms that ACE is for all young people in all educational settings and that it should support them  in a range of ways which helps them to maximise their potential.  At the heart lies the aspiration that all children and young people should be successful learners, confident individuals, responsible citizens and effective contributors (that is they should develop in the four capacities).

It defines the scope of the new curriculum as extending beyond subjects to include :

· The ethos and life of the school

· Curriculum areas and subjects

· Interdisciplinary projects and studies

· Opportunities for wider achievement.

Children and young people enjoy making progress and find satisfaction in meeting the challenges posed by a curriculum that engages and motivates them.  

In Saint Anne’s Primary School we recognise that children and young people progress at different rates and we have a great focus of teaching the skills of literacy and numeracy to ensure they are prepared for their future lives.

The Curriculum is now organised under the following headings;

· Expressive Arts

· Health and Wellbeing

· Languages

· Mathematics

· Religious and Moral Education

· Science

· Social Studies

· Technologies

Teachers plan exciting and challenging disciplinary studies where each of the curriculum areas makes its own unique contribution to developing the four capacities of children and young people.  Teachers have much more freedom to teach in innovative and creative ways.
In Saint Anne’s Primary School we are already  thinking imaginatively about how experiences and outcomes might be organised in new and creative ways e.g. through wider cross curricular and interdisciplinary work.

In Saint Anne’s Primary School assessment is an integral part of learning and teaching.  Teachers use assessment practices which involve high quality interactions with children and young people based on thoughtful questions, careful listening and reflective responses which help children to achieve their aims and to develop their learning and thinking skills.

Each child has a Personal Learning Plan and Personal profile which ensures children are actively involved in planning and evaluating their own learning as well as setting next steps and celebrating their achievements.  This is shared with parents on a regular basis and includes home targets.

We ensure effective use of Summative Assessment and teachers use Formative Assessment to formulate next steps in learning.
School Priorities for Improvement
This session all staff are involved in teams across the Saint Mungo’s Learning Community developing and improving arrangements for transition and moderation.
Priorities are as follows:-

· Literacy

· Numeracy

· Personal Learning 
· R.E.  This is our faith

· Transition from Pre 5 – primary

· ASL

Our school priority this session is the development of Homework and Home Learning.

The School Curriculum
Curriculum for Excellence

Bringing learning to life and life to learning

Curriculum for Excellence is the guidance on the curriculum in Scotland for all 3-18 year olds wherever they learn.  It aims to raise standards, prepare our children for a future they do not yet know and equip them for jobs of tomorrow in a fast changing world.

Curriculum for Excellence enables professionals to teach subjects creatively, to work together across the school and with other schools, to share best practice and explore learning together.

Teachers and practitioners will share information to plan a child’s “learning journey” from 3-18, helping their progression from nursery to primary, primary to secondary and beyond, ensuring the change is smooth.  They’ll ensure children continue to work at a pace they can cope with and with challenge they can thrive on.

Curriculum for Excellence balances the importance of knowledge and skills.

Every child is entitled to a broad and deep general education, whatever their level and ability.  Every single teacher and practitioner will be responsible for literacy and numeracy – the language and numbers skills that unlock other subjects and are vital to everyday life.

It develops skills for learning, life and work to help young people go on to further study, secure work and navigate life.  It brings real life into the classroom, making learning relevant and helps young people apply lessons to their life beyond the classroom.  It links knowledge in one subject area to another helping children understand the world and make connections.  It develops skills so that children can think for themselves, make sound judgements, challenge, enquire and find solutions.
There will be new ways of assessing progress and ensuring children achieve their potential.  There will be new qualifications for literacy and numeracy and from 2013/14 new National 4 and 5 qualifications will be in place.  Our well regarded Access, Highers and Advanced Highers will be updated to take account of and support the new approaches to learning and teaching.

There’s personal support to help young people fulfil their potential and make the most of their

Opportunities with additional support wherever that’s needed.  There will be a new emphasis by all staff on looking after our children’s health and wellbeing – to ensure that the school is a place where children feel safe and secure.


Ultimately, Curriculum for Excellence aims is to improve our children’s life chances, to nurture successful learnings, confident individuals, effective contributors, and responsible citizens, building on Scotland’s reputation for great education.
Approaches to Learning

In Saint Anne’s, we use engaging, enterprising and active learning approaches in a variety of contexts to promote effective learning for our children.  

Active Learning
In many parts of the world Active learning is seen as an appropriate way for children to develop vital skills and knowledge and a positive attitude to learning.  Active learning is learning which engages and challenges children’s thinking using real life and imaginary situations. To be Active in their learning children must take part in activities which require them to use higher order thinking skills, e.g. analysing and evaluating.   In Saint Anne’s children are fully involved in their learning, thinking and talking about their learning, evaluating their work, setting their own personal learning targets and planning their own learning.  

In the early years, teachers take full advantage of the opportunities for learning presented by:
· Spontaneous play

· Planned, purposeful play

· Investigation and exploring

· Events and real life experiences

· Collaborative learning

· Focused learning and teaching

Building on this approach in the Early Years, Active Learning is now fully embedded across all stages to ensure that we fully support our children’s development. Teachers use a variety of approaches to ensure that our children are Active in their learning. These include:

· Interdisciplinary learning

· Challenging learning opportunities which include ‘problem solving’, games and the use of ICT

· Learning arising from real life contexts

· Collaborative learning, where children are explicitly taught and practise collaborative learning strategies

· Talking and listening strategies which encourage ‘active thinking’ and develop children’s questioning skills

· Outdoor learning

· Self and peer evaluation and assessment of work

In short, in planning our curriculum we are determined to provide every child with the most meaningful, stimulating, challenging and enjoyable educational experience possible.  In this way, we aim to ensure that each child reaches their full potential. 

Eco Schools Scotland

In Saint Anne’s we are very proud of our Eco Schools status.  Since achieving our third green flat we have been working hard to continue and build upon our success so far.  Our Eco Council focus on areas such as energy, litter, biodiversity and sustainable development.  We work hard to ensure our Eco code is spread to all children in the school, their families and the wider community.
Outdoor Learning

Outdoor learning is a key part of young people’s learning in Saint Anne’s.  In Saint Anne’s we are very keen to get outside and experience learning outdoors, whatever the weather!  We have a superb outdoor classroom and a garden area where we can develop real life, hands on experiences for our children.  In Saint Anne’s we work alongside community members to improve the environment, our local area and green spaces.
Numeracy Across Learning
Being numerate helps us to function responsibly in everyday life and contribute to society.

It increases our opportunities within the world of work and establishes foundations which

can be built upon through lifelong learning.

In Saint Anne’s we are working towards full implementation of a Curriculum for

Excellence, numeracy experiences and outcomes.  

The Nmeracy and Mathematics experiences and outcomes are split into the following organisers;
· Number, Money and Measure

· Shape Position and Movement
· Information Handling

In Saint Anne’s Primary mathematics is taught in an active, collaborative and contextualised manner. Children are fully engaged in their learning which is interactive, purposeful and fun.  Links between learning and life are highlighted at every opportunity. 

The main resources used in the school to support the teaching of mathematics are:

· Heinemann Mathematics

· Mental Maths

· Glasgow City Council Problem Solving and Enquiry

· Various Interactive games and ICT equipment including Smart Boards

· TJ Maths

Literacy Across Learning
In Saint Anne’s we strongly believe that literacy is at the heart of the curriculum.  Literacy is fundamental to all areas of learning as it unlocks access to the wider curriculum.  Being literate increases opportunities for our children in all aspects of life and lays foundations for lifelong learning, work and enjoyment.
Outcomes and Experiences for Literacy are organised into three main areas:

· Talking and Listening

· Reading

· Writing

Talking and Listening

Talking and listening skills are fundamental to our children’s ability to learn in all areas of the curriculum.  In Saint Anne’s we use the ‘Talking Round Corners’ approach to teaching talking and listening skills.  Our children become skilled in collaborative learning strategies, active listening, taking turns, sharing ideas and opinions and presenting to others.  The confidence and self esteem of our children grow as the teaching and learning of these skills are practised in a culture where mutual respect flourishes.  We are building on these successes and further developing our approaches to teaching questioning and thinking skills.
Reading

In Saint Anne’s we recognise that Reading is the cornerstone of Education.  Reading enables our children to access all other areas of the curriculum.  We explicitly teach our children Reading Skills, i.e. the ‘tools’ we need to be able to read well.  Therefore we place great emphasis on the teaching of phonics, comprehension skills and understanding the author’s craft.  We use a huge variety of reading resources to ensure that the Reading Curriculum we deliver is relevant, stimulating and challenging for reach individual child.

We place great importance on reading for enjoyment and foster in our children a love of books and reading.  We have developed our class libraries and are constantly adding to them, providing our children with a great variety of books to choose from.  Our children are skilled in choosing books both appropriate to their interests and reading abilities.
Furthermore, our children practise and develop their reading skills across all areas of the curriculum through highly contextualised activities and interdisciplinary topics.

Writing

Again the ability to write is fundamental to success in learning in all areas of the curriculum.  Our children learn skills which enable them to write personal, imaginative and non-fiction texts.  We use a variety of resources and active learning approaches to teach spelling and grammar skills.  Writing skills are explicitly taught using the ‘Big Writing’ approach.  Our children learn how to use the four main elements: great vocabulary, sentence openers, connectives and punctuation to improve their writing skills.  Teacher, peer and self assessment are used to enable our children to set their own targets to improve their writing skills.  In this way the children become motivated writers and skilled in planning their own learning.  Our children learn and practise these skills through highly contextualised writing activities and across the curriculum through interdisciplinary studies.

Modern Languages
The foreign languages taught in our school are French and Italian.  French is taught to children in Primaries 1,3,5 and 7 and an Italian Teacher or Assistant from Saint Mungo’s Academy teaches Italian to Primaries 2, 4 and 6.  The children will continue the Language they begin school with when they begin Saint Mungo’s Secondary School.
Education in a foreign language has an essential role to play in preparing all children for citizenship in the wider society.

Social Studies
Through social studies, children and young people develop their understanding of the world by learning about other people and their values, in different times, places and circumstances.  They also develop their understanding of their environment and of how it has been shaped.  The social studies experiences and outcomes are structured in the following way:

· people, past events and societies

· people, place and environment

· people in society, economy and business

In Saint Anne’s Primary School we have an Interdisciplinary approach to the teaching of Social Studies.
Expressive Arts
Learning through the expressive arts develops skills acquired in other areas of the curriculum.  The expressive arts bring learning to life and provide the children with the opportunity to develop self expression practically and imaginatively.

The school uses the outcomes and experiences as set out in Curriculum for Excellence to ensure development of the outcomes and experiences of each component of Expressive Arts;
· Music

· Drama
· Physical Education

· Art and Design

Music
The children are taught skills and techniques involved in using both the voice and simple musical instruments.

We are fortunate to have Mr Gerard Carr, a Primary Music Specialist each week  who assists in the teaching and learning of music.

We have a musical performance at Summer each year which all the children in the school are involved.  The children contribute very well to this and are very enthusiastic singers.  We also have a Nativity Play and whole school Carol Service in December in Saint Mary’s Church, which is a lovely way to celebrate Christmas 

In Saint Anne’s we also have a very successful Choir who take part annually in the Easterhouse Choir Festival and the Glasgow Music Festival which takes place in the Royal Concert Halls.  
Drama
Through drama, children explore roles and relationships using mime, movement, gesture and facial expression, thus developing their imagination.

Physical Education
Physical Education is vital to the health and well being of the children and in Saint Anne’s Primary School the children receive two hours of Physical Education each week.  We invite a number of organisations to assist in delivering Physical Education including Celtic Football, Funsize Dance, Urban Fox Programme, The Eastend Playteam and The Rocks Basketball Team.
We also have excellent support from our New Learning Community Active Schools Co-ordinator, Ms Leanne Hillon who provides excellent opportunities including Activ8ors where children support one another with physical activity in the playground.
Art and Design
Art and design is an integral part of the curriculum.  Within it, children explore the use of different materials, techniques, skills and media thus encouraging self expression.
Religious Education 5-14 for Roman Catholic Schools
The rationale of this document identifies the mission of the Catholic school within the framework of the wider Catholic Community.

The most important component of the religious education programme for Catholic pupils is the study, understanding and development of their own faith.

Within the programme, time is also found to lead pupils to an understanding of and respect for the belief and traditions of other Christian traditions and other major religions.

Personal and Social Development is taught to our children.

The main resource used is ‘This is our Faith’ recommended by the Archdiocese of Glasgow.

Resources for other world religions are also provided by the Archdiocesan Education Resource Centre.

The order in which the children receive the Sacraments is outlined below.

Children in Primary 3 will make their First Confession.  This will take place during Lent.

Children in Primary 4 will receive the Sacrament of Confirmation around October and the Sacrament of the Holy Eucharist around the month of May.

On Holy Days of Obligation and on other occasions, children attend Mass in school, or in Saint Mary’s Church.
Throughout the Liturgical Year appropriate services are also held in the school.

Presently our School Chaplain is Monsignor Peter Smith from Saint Mary’s Roman Catholic School Church in Calton.  
We have developed strong links with Saint Mary’s Parish and Monsignor Smith is an extremely valued part of our school community.
Homework
Regular practice of doing homework ensures for our pupils the habits, structures and encouragement that take learning from a teacher/school orientated activity to the practice of independent learning and learning for life.  It encourages sound practices and enables good communication between parents and teachers who share the responsibility of supporting their children in reaching their individual potential.

Homework :

· Provides effective links between parents, teachers and pupils

· Provides parents with information with an awareness of the current work being covered in class and methodologies being used

· Can reinforce or extend class work

· Helps form good study / work habits

· Provides the opportunity for independent study and lines of enquiry

· Helps children to “catch up” e.g. after absence

· Provides opportunity for parent and children to work together
In Saint Anne’s Primary School homework will be:
· Related to class work

· Well explained and with a clear purpose

· Varied

· Manageable with regards to time

· Challenging but not too difficult

· Likely to promote confidence through success

· Recognised and rewarded

· Supported by parents and teachers

This session we are developing a ‘Home Learning’ Programme alongside the Parent Council.  This will be in place in August 2012.
ASSESSMENT AND REPORTING
Assessment of pupils’ progress is completed in various ways to ensure pupils are fully involved in the planning, learning, assessment and reporting processes.  Learners assess their own and others learning both independently and collaboratively, providing next steps for children, to ensure they know ‘how’ to improve their work. 

Each child has a Personal Learning Plan and Profile which they use to plan for their own learning. Targets are set by the children and they work to meet these across the term. The Profile also includes all achievements that the children’ are proud of from both inside and outside of school. 

Teachers also assess progress in both formal and informal situations to ensure children are constantly progressing and meeting their potential.  

Children’s progress is tracked in all areas through a robust assessment programme, to ensure children are challenged in their learning. Results of these assessments will be reported to parents and further discussed at parents’ evenings along with other relevant information on children’s progress such as information from Personal Learning Plans and their Personal Profile.

Some children at some point during their primary education may have an A.S.P (AdditionalSupport Plan) where targets are set for pupils. Parents will be involved in this process and targets monitored on a regular basis.

This session, two evenings each year have been allocated for reporting to parents on the progress of their children. In November and June, a written report will be sent to parents. Should any parent wish to see a class teacher or the Head Teacher regarding their child’s progress at other times during the session, then this is always possible to arrange.

Within the school there is Additional Support for Learning for children when required. This can be, for example, after long term absence or where difficulty in learning is being experienced. This support is always discussed with parents. This session the school continues to meet the needs of learners through the practices and principals as set out in Building the Curriculum 5 in terms of Assessment and Reporting to Parents. 
SPIRITUAL, SOCIAL, MORAL AND CULTURAL VALUES
Statement of Guiding Principles
Religious Education makes a distinctive contribution to the curriculum in helping pupils towards a distinctive set of beliefs, values, attitudes and practices.  Other aspects of the school ethos and curriculum also aim to help pupils in their search for answers to life’s deepest questions. It encourages pupils to become aware of a wide range of religious interpretations of personal experiences and of their importance to believers and fosters attitudes of open enquiry and awareness of prejudice.
General Aims of Religious Observance
Religious Education should encourage pupils, over their school life to recognise religion as an important expression of human experience and reflect on and respond to, the values, beliefs and practices of religious traditions within our community and beyond.

In Religious Education the attainment outcomes are:-


knowledge and understanding


skills in relation to 


Christianity


Other World Religions viz Judaism and Islam


Personal Search

Religious Observance should express, develop and deepen the faith of the individual, school and the community.  It should allow pupils to experience the community at worship and help pupils to confirm and deepen their own prayer life, sacramental life and commitment.

Although this is a Roman Catholic school, parents do have the right to withdraw their children from religious instruction.  This would be discussed between parents and the Head Teacher on the admission of children to the school.

It is one of parents’ rights as set out in SOEID Circular 6/9, the Education (Scotland) Act 1980 and SEED circular1/2005 to have their children withdrawn from religious instruction and observation, by requesting the Head Teacher to do so.

However, it is clear that religious instruction and observance form part of the religious tradition and ethos in a Catholic school and is highly valued.

Parents and carers from religions other than Christianity may request that their children be permitted to be absent from school in order to celebrate recognised religious events.

Only written requests detailing the proposed arrangements will be considered.

Appropriate requests will be granted on not more than three occasions (days) in any one school session and the pupil noted in the register using code REL on these days.
CHILD WELFARE AND SAFETY
All educational establishments and services must take positive steps to help children protect themselves by ensuring that programmes of health and personal safety are central to the curriculum and should have in place a curriculum that ensures that children have a clear understanding of the difference between appropriate and inappropriate behaviour on the part of another person, no matter who.

As with other areas of the curriculum, you will be kept informed of the health and personal safety programme for your child’s establishment.

Educational establishments and services must create and maintain a positive ethos and climate which actively promotes child welfare and a safe environment by:

· Ensuring that children are respected and listened to;

· Ensuring that programmes of health and personal safety are central to the curriculum;

· Ensuring that staff are aware of child protection issues and procedures;

· Establishing and maintaining close working relationships and arrangements with all other agencies to make sure that professionals collaborate effectively in protecting children.

Should any member of staff have concerns regarding the welfare or safety of any child they must report these concerns to the Head of Establishment or the person deputising for the head of establishment.  She, after judging that there may be grounds for concern regarding the welfare or safety of any child must then immediately advise the duty Senior Social Worker at the local Social Work Services area office of the circumstances.
EQUAL OPPORTUNITIES AND SOCIAL INCLUSION
Equal Opportunities means ensuring that all pupils, irrespective of belief, race, culture, class, gender and disability, are provided with an education which allows them to develop their potential.  Such an education recognises the uniqueness of the individual through ensuring that all pupils are equally valued, respected and cared for and have access to the full range of appropriate activities and experiences.

The school strives to support Glasgow City Councils promotion of Equal Opportunities and Social Inclusion in addressing community improvement, regeneration of areas of urban deprivation, health, equality of opportunity, community issues and provision for the young and elderly.

Education is recognised as a major factor in breaking the cycle of deprivation.

The aim of the school is to promote equal opportunities and social justice by providing a wide range of educational opportunities, activities and interests for all children and by fostering good relations with the community.

We take pride in our very good relationship with parents.

Through many school activities, we are in touch with the wider community.

Any parent or carer wishing further information or advice should contact the Headteacher.

The Education Authority requires every school to produce its own Race Equality Policy to comply with the Race Relations (Amendment) Act 2000.

A copy of this is held in the school office.

 ADDITIONAL SUPPORT NEEDS / ACCESSIBILITY STRATEGY
The Standards in Scotland’s Schools Act (2004) states that children are entitled to receive an education that helps them develop their “personality, talents and mental and physical abilities to their full potential.”

In Saint Anne’s Primary School we acknowledge that every child has individual needs.  We strive to promote equality and inclusion and help every pupil benefit from education, with particular additional specific support for pupils with disabilities and specific educational needs.  We are aware that this requires us to offer an appropriately differentiated curriculum to take account of these needs and we strive to provide a supportive climate in which the contribution of all children is of equal value.

The school has a duty to ensure that all our pupils have equal access to the curriculum, supported as appropriate to their individual needs. This covers not only the content of lessons and teaching strategies but also minor adaptations to the physical environment of our buildings to address the needs of pupils with physical or sensory impairments, including the relocation of classes to the ground floor where feasible. We also need to ensure that parents and carers who have a disability have equal access to information about their children. This will involve, for example, relocating the venue for parents/guardians meetings to facilitate physical access; provision of an interpreter for deaf people; agreeing a phone contact system to provide direct feedback to parents and carers.

Physical access – There is no lift within the school but ramps are in place to all access points.  Handrails have been installed on the front stairways and there is on accessible toilet on the ground floor.

Communication - Meetings for parents are held in the assembly hall on the ground floor of the school. Should any parent or carer require a ramp for access then the school can access a ramp from Building Services.

Curriculum – The curriculum is as outlined in this handbook.  When necessary reasonable adjustments are made to allow all children to access the curriculum.  

All staff are fully up-to-date on any issues regarding Additional Support Needs and Accessibility.  This is regularly reviewed in INSET and Staff Meetings.                         

HOME AND SCHOOL LINKS

From the pre-school stage, parents and carers are encouraged to become active partners with the school in the education of their children.  Before starting school, new entrants attend induction afternoons.  At the same time, parents and carers are introduced to our school and prepared for the coming session.

It is hoped that in the new session parents and carers will continue their involvement in the school by being involved in the curriculum e.g. by attending curricular workshops for parents, promoting book clubs and book fairs, by providing adult supervision on school outings and becoming active members of the Parent Council.
On occasions when there are school productions or the celebration of Mass, parents and carers are welcomed to the school.

Evenings for parents and carers regarding the curriculum and childrens’ progress will be held in school twice this session.

For those with English as a second language, interpreters can assist.

At any time in the course of the school year, parents and carers are welcome to discuss with the Head Teacher, any aspect of their child’s education or development, or any concern they may have.
ATTENDANCE AT SCHOOL
Section 30 of the 1980 Education Act lays a duty on every parent of a child of ‘school age’ to ensure that their child attends school regularly.  Attendance must be recorded twice a day, morning and afternoon.

Regulation 7 of the Education Act (School and Placing Information) (Scotland) Amendment, Etc Regulation 1993 requires each child’s absence from school to be recorded in the school register as authorised: i.e. approved by the authority, or unauthorised:  e.g. unexplained by the parent/guardian (truancy) or excluded from school.

Parents/carers are asked to inform the school by letter or telephone, if their child is absent from school or likely to be absent from school, and to give their child a note on his/her return to school, confirming the reason for absence.
Parents/Carers do not have an automatic right to take their child out of school without permission during term-time.  The Head of Establishment can only authorise time off during term-time in exceptional circumstances.
Exceptional circumstances include:

· Short-term parental/carer placement abroad

· Family returning to its country of origin for family reasons

· The period immediately after an illness or accident

· A period of serious or critical illness of a close relative

· A domestic crisis which causes serious disruption to the family home, causing temporary relocation.

Time off during term-time for the following reasons is not acceptable and will be recorded as unauthorised absence:

· Availability of cheap holidays or desired accommodation

· Holidays which overlap the beginning or end of term

Clearly with no explanation from the parent or carer, the absence is unauthorised.

Every effort should be made to avoid family holidays during term time as this both disrupts the child’s education and reduces learning time.  Parents should inform the school by letter, before going on holiday, of the dates.  Such absence will be authorised only when attendance is otherwise satisfactory.  Clearly where attendance is unsatisfactory, absence is unauthorised.

Parents may request that their children be permitted to be absent from school to make an extended visit to relatives.  Only written requests detailing the destination, the duration and the provision that will be made for their continuing education will be granted and the pupil noted as an authorised absentee in the register.

Clearly with no explanation from the parent, the absence is unauthorised.

The Education Liaison Officer investigates unexplained absence and has the power to write, interview or prosecute parents, or refer pupils to the reporter of children’s hearings, if necessary.  After three consecutive unexplained absences children’s attendance cards will be issued to the school Education Liaison Officer who will then investigate the absences.

One morning, one afternoon and the following morning constitutes three consecutive absences.

When absence level gives cause for concern the Head Teacher will consult with parents on the cause, its effect and how this will be addressed.

SCHOOL AND THE COMMUNITY
Saint Anne’s Primary School prides itself in having very strong links with the community and we welcome visitors to the school.
As part of Saint Mungo’s Learning Community we work very closely with Miss Milton, her staff and pupils to ensure good links and transition for children and young people. We also work in close partnership with local Primary Schools and Nurseries.

We have a strong relationship with Monsignor Smith, our School Chaplin from Saint Mary’s Parish, who visits the school on a regular basis.

We support all local events and activities and local groups with whom we are associated in carrying out specific projects are The Children’s Play Team, The Urban Fox Programme, Peek, The Banbury Centre, The Healthy Living Centre and West of Scotland Housing Association.
The school facilities are used by the local community for a variety of purposes.
EXTRA CURRICULAR ACTIVITIES INCLUDING OUT OF SCHOOL LEARNING AND STUDY SUPPORT
Facilities available at the school for sports and outdoor activities are:-

1)
The gymnasium - and adjoining changing rooms

2)
The assembly hall

3) 
The football pitch




These facilities within the school are excellent.  We have a good building with a large assembly hall and stage and a gymnasium with changing rooms.  The school has well kept grounds including  a large paved playing area, a grassy playing area and a football pitch.  There is ground level accessibility to the gymnasium and assembly areas.
We have a fantastic outdoor classroom where children can learn outdoors.   Children throughout the school are involved in gardening and growing programmes as part of our Eco Schools Scotland programme.

The school also has a very successful football team who are presently winners of their league.  The children train each week and enjoy taking part in regular games both as part of their leagues, cups and ‘friendlies’.

Saint Anne’s Primary School promotes healthy living and throughout the year we offer a variety of after school activities including mini kickers, dance and fitness clubs.  

Saint Anne’s is very proud of our three Eco School’s Scotland Green Flags.  We are presently working on action plans throughout the school in order to achieve our fourth Green Flag in 2012/2013
We also have a superb choir who are presently winners of the prestigious Ian Barrie Award for Hymn Singing from The Glasgow Music Festival.  The Choir regularly sing at public events, competitions and charity open days.  Their reputation in the community and beyond has grown this year and we are extremely proud of their growing achievements.
The above activities are taken by a variety of teaching staff and professional coaches.

The children are taken on an extensive range of trips and outings to extend and enhance teaching and learning.

Where a child is unable to attend school for a sustained period of time, the Interrupted Learners Service can be used to access home tuition.
SCHOOL DISCIPLINE
Saint Anne’s Primary School aims for excellent behaviour and we promote positive behaviour at all times.

The relationship between pupils and teacher is similar to that between child and his/her parents, requiring consideration on both sides.  Education is a partnership with school, home and parish/community.  There is strong evidence to show that the way in which children perform at school is strongly influenced by what parents think, say and do in their lives.

Partnership can be formed at group level e.g. through the Parent Council and on a personal level by direct contact between teacher and parent on evenings when pupil progress is discussed or at any other pre-arranged time.

Discipline is dependent upon co-operation between school and home and many disciplinary standards are set in the home.  The main difference is that school rules are set for a large community of pupils and not for the smaller unit of the family where rules can be more relaxed.

When unsatisfactory behaviour becomes more than mischief, which can be dealt with by the school, and is unsociable and unacceptable, then the school will seek the co-operation of parents in dealing with such behaviour as soon as possible.

Means of dealing with unacceptable behaviour range from a simple verbal warning to exclusion from school.

As well as providing support for parents and pupils it is hoped that the above procedures continues to make exclusion from school a last resort.
In Saint Anne’s Primary School we have clear procedures to Promote Positive Behaviour 
The children are rewarded with Value Vouchers linked to our school values  and Praise Certificates for good behaviour and attitude which is linked to the school values.  The children are awarded Star of the Day and Star of the Week to recognise children who are trying their best to reach their potential.  Within classes there is a system of raffles and the child with the most at the end of the week is rewarded.  We have a whole school system of ‘Aiming for Excellence’ through our stepping stones to excellence.  The School Council identified a list of steps to excellence which is displayed throughout the school.  If classes are keeping to these steps they are given a stepping stone for their class.  These are counted at the end of each month and the winning class rewarded.  We have monthly Praise Assemblies and the children can earn Value Vouchers in all aspects of their school life.

The children have visual display of a ‘Value Vouchers’ Chart in their class linked to behaviour, attitude, homework and school uniform.  This is linked to our Golden Time Programme where the children take part in a variety of activities where they learn new skills such as sewing, knitting, cookery, fitness and board games.

Where there is serious indiscipline we operate a red card / yellow card warning system.  This is a non-confrontational method of alerting the children when their behaviour has become unacceptable.  If the children receive two yellow cards followed by a red card then their parents are informed that there is a concern over their behaviour.  Where appropriate Privileges are also withdrawn.

We have a whole school P.S.D. programme ‘Cool in School’ which supports and develops the skills of teachers, the self discipline of pupils and to enhance school environments so that they are conducive to teaching and learning.  
This programme has been a great success and the children have learned many new life skills.

Each month the class with the highest level of attendance is presented with a trophy at Praise Assembly.
ANTI-BULLYING
Bullying behaviour will not be tolerated within Glasgow City Council’s Educational Establishments.  All children in Glasgow’s educational establishments have an entitlement “to work (and play) in a learning environment in which they feel valued, respected and safe and are free from all forms of abuse, bullying or discrimination”. (A Standard for Pastoral Care in Glasgow Schools).

In 2009, Glasgow City Council published its revised Anti-Bullying Policy, incorporating the requirement to record and report all discriminatory behaviours within educational establishments.  All establishments are required to review their policy in light of this.  Parents and carers have a significant role to play in helping to address this problem.  For this reason any anti-bullying strategy must stress the importance of partnership with the parents and carers of their children.
The school has a clear policy on anti bullying.

Bullying behaviour cannot be tolerated and action taken against such will be immediate and effective.

The Rationale of our policy states that we wish to adopt a preventative approach to bullying behaviour, and by promoting positive behaviour ensure an anti bullying climate in our school.  Any parent wishing a full copy of the policy may have one on request.
SUPERVISION IN SCHOOL PLAYGROUND
An adult presence is provided in playground at breaktimes in terms of the Schools (Safety and Supervision of Pupils) (Scotland) Regulations, 1990.

In the interest of the security of the children in the school, all adults are requested not to enter the school playground when leaving and collecting children at the school gates at the beginning and end of the school day.

CLOTHING
Given that there is substantial parental and public approval of a dress code, schools in this authority are encouraged to develop a school dress code.  In encouraging a dress code policy account must be taken in any proposals to prevent any direct or indirect discrimination on the grounds of race or gender.  Any proposals will be the subject of widespread consultation with parents/guardians and pupils.  Against this background it should be noted that it is the policy of the Education Services Committee to encourage schools to develop an appropriate dress code policy.

There are forms of dress which are unacceptable in school, such as items of clothing which:-

· potentially, encourage faction (such as football colours)

· could cause offence (such as anti-religious symbolism or political slogans)

· could cause health and safety difficulties, such as loose fitting 

· clothing, dangling earrings are made from inflammable material, for example, shell suits in practical classes
· could cause damage to flooring

· carry advertising, particularly for alcohol or tobacco and

· could be used to inflict damage on other pupils or be used by others to do so

Under no circumstances will pupils be deprived of any educational benefit as a result of not wearing clothing conforming to the school’s dress code policy.

Parents/guardians receiving Income Support, Job Seekers Allowance (income-based), Working Tax Credit (with a total income of less then £15,050*), Housing Benefit, or Council Tax Benefit will normally be entitled to monetary grants for footwear and clothing for their children or young person.   Approval of any requests for such grants made by parents/guardians in different circumstances is at the discretion of the Executive Director (Education and Social Work Services).  Information and application forms may be obtained from schools and from Grants Section at Education Services Headquarters.

Glasgow City Council is concerned at the level of claims being received regarding the loss of pupils’ clothing and/or personal belongings.  Parents/Guardians are asked to assist in this area by ensuring that valuable items and unnecessary expensive items of clothing are not brought to school.  Parent/Guardians should note that the authority does not carry insurance to cover the loss of such items and any claims submitted are likely to be met only where the authority can be shown to have been negligent
SAINT ANNE’S PRIMARY SCHOOL UNIFORM
In Saint Anne’s Primary School we are very proud to say that all of our children proudly wear our beautiful school uniform.

Our school uniform is as follows:-

School shirt – blue

School tie

Jumper, cardigan – grey

Skirt of Trousers – grey

School sweater, cardigans, jackets and accessories can be ordered from the school.
We have now introduced a P.E. Uniform which you can purchase from the school.  On P.E. days all children are required to pear P.E. uniform under their school uniform or change into it before P.E.  Children also require a change of shoes, preferably black plimsoles.  

It is recognised that the wearing of a school uniform has many benefits for all concerned - parents, pupils and school.

1)
A uniform is practical

2)
It is no more expensive than clothing children out of uniform - indeed often less expensive

3)
There is less pressure on parents to buy what is considered fashionable

4)
No comparisons are drawn between children

5)
Wearing uniform fosters community spirit and provides a sense of belonging and identity

6)
Respect for one another grows

7)
At events outwith the school children are easily identifiable

MEALS
School meals are provided in the school in the dining area at the Fuel Zone at 12.15 p.m. daily.

The children are provided with a wide choice of healthy meals and snacks including packed lunches.

Children whose parents supply them with a packed lunch eat their lunches in the same dining area as those children attending the Fuel Zone.  Free milk is available to all children daily.

Children who have special dietary requirements can be accommodated by the school.

Parents/Guardians should discuss any such requirement with the Headteacher.

Children and young people of parents/guardians receiving Income Support, Job Seekers’ Allowance (Income-Based) and Child Tax Credit only (where income is less than £16,040) are entitled to a free midday meal.  Information and application forms for free school meals may be obtained from schools and from Grants Section at Education and Social Work Services Headquarters.

It is in the interest of school and parents/guardians to maximise the numbers of pupils entitled to free meals as those schools with a high level of pupils registered for free school meals attract additional funding benefits for the school overall.

N.B. Parents/Guardians who are in receipt of Child Tax Credit and Working Credit are not entitled to a free midday meal.

THE BREAKFAST CLUB
The school has a breakfast club which runs every morning and is available free of charge to all children who are entitled to a free meal.  However all children are able to come along to the Breakfast club for the small cost of 50 pence a day.

Breakfast is available from 8.15 a.m. and consists of fruit juice, milk and a choice of cereals and toast.

When the children have finished breakfast they are provided with small activities until 

8.45 a.m. when they go into the playground.  
In inclement weather the children remain inside until classes begin at 9 a.m. 
Water
Children are encouraged to drink water during the school day.  Water bottles can be filled during the course of the day from the chilled mains water supply.

TRANSPORT
General
The Education Authority has a policy of providing free transport to all primary pupils who live more than one mile from their local school by the recognised shortest walking route.  This policy is more generous than the law requires.  This means that the provision of transport could be reviewed at any time.  Parents who consider they are eligible should obtain an application form from the school or Education and Social Work Services.  These forms should be completed and returned before the end of February for those pupils beginning school in August to enable the appropriate arrangements to be made.

Application may be submitted at any time throughout the year but may be subject to delay whilst arrangements are made.  The appropriate officer has discretion in special circumstances to grant permission for pupils to travel in transport provided by the authority, where space places are available and no additional costs are incurred.

The Authority has an Exceptional Circumstances policy relating to e.g. homelessness, parental disability, etc. Details are available from the school. There is also a procedure to request transport on medical grounds. The school can advise on procedures.

Pick up Points
Where free transport is provided, it may be necessary for pupils to walk a certain distance to the vehicle pick-up point.  Walking distance in total, including the distance from home to the pick-up point and from the drop-off point to the school in any one direction will not exceed the authority’s limits (see above paragraph).  It is the parent’s/guardian’s responsibility to ensure their child arrives at the pick-up point in time.  It is also the parent’s/guardian’s  responsibility to ensure the child behaves in a safe and acceptable manner while boarding, travelling in and alighting from the vehicle.  Misbehaviour could result in your child losing the right to free transport.

Placing Requests
The Education Authority does not provide transport for those pupils in receipt of a placing request other than in exceptional circumstances and where appropriate legislation applies.
MEDICAL AND HEALTH CARE
Health Assessments are the responsibility of local health services based in Bridgeton Health Centre.  The School Nurse provides a routine check for Primary One Children concerning their height and weight.  Primary Four and Seven also receive a vision check.
The School Nurse also attends to Primary Seven children before leaving for secondary School when they will receive a colour vision test and a health interview.

Dental checks are held in school and, each session, talks are given to the children on dental hygiene and care of their teeth.

Parents are reminded of the necessity to inform the Head Teacher of any medical problems or requirements which affect their child whether these be long term or short term.

It is extremely important that parents provide the school with the name, address and telephone number of a responsible adult as a contact person in the case of illness or emergency.

Should a child become ill in school, parents or the contact person will be contacted by the Head Teacher, a senior member of staff or a clerical support assistant on behalf of a senior staff member in the school so that the child can be taken home.

It is of vital importance that the contact person has a telephone and is within easy reach of the school.

INFORMATION IN EMERGENCIES
We make every effort to maintain a full educational service, but on some occasions circumstances arise which lead to disruption.  Schools may be affected by, for example, severe weather, temporary interruption of transport, power failures or difficulties of fuel supply.  In such cases we shall do all we can to let you know about the details of closure or re-opening.  We shall keep you informed by using letters, notices in local shops and community centre, announcements in local places of worship and announcements in the press and on local radio.  
THE PARENT FORUM AND THE PARENT COUNCIL
The Scottish Schools (Parental Involvement) Act 2006 has changed the arrangements for parental representation in all schools.  Since August 2007, all parents/carers are automatically members of the Parent Forum for their school and they have a right to establish a Parent Council to represent them.

Parent Forum

The membership of the Parent Forum is made up of all parents/carers who have a child or young person at an education authority school.  Membership of the Parent Forum allows parents/carers to have a say in the local arrangements to enable their collective view to be represented on matters such as the quality and standards of education at the school and other matters of interest to parents/carers.  One of the ways parents in the Parent Forum will be able to express their views will be through the Parent Council.
Parent Council

The Parent Council is a group of parents/carers selected by members of the Parent Forum to represent all the parents/carers of children and young people at the school.  Parent Councils are very flexible groups and the Parent Forum can decide on the type of group it wants to represent their views.

A Parent Council could get involved in:

· Supporting the work of the school;

· Gathering and representing parents’ views to the Headteacher, Education Authority and HMIe;

· Promoting Contact between the school, parents/carers, children and young people and the local community;

· Fundraising;

· Involvement in the appointment of senior school staff.

Parent Councils are recognised in law from August 2007.  As a statutory body, the Parent Council has the right to information and advice on matters which affect children and young people’s education.  So, the school and the local authority must listen to what the Parent Council says and give it a proper response.  Every school’s Parent Council will be different because it will be parents/carers in each school who make the key decisions.  The Parent Council is also entitled to support from the education authority in fulfilling its role.
Membership of the Parent Council

Generally, members of the Parent Council must be parents/carers of children and young people who attend the school and the chairperson must have a child in the school.  However, the Parent Council can decide to co-opt other members from teachers and the community who will have knowledge and skills to help them.

As a Roman Catholic School it is necessary that we co-opt a member of the church.  Our co-opted member is Monsignor Peter Smith from St. Mary’s Church.
Saint Anne’s Primary School Pupil Council

The objectives of Saint Anne’s Primary School Parent Council are:

· To promote partnership between the school, its pupils, parents and Catholic Church

· To work in partnership with the school to create a welcoming community which is inclusive for all parents.

· To develop and engage in activities which support the education and welfare of all pupils.

· To identify and represent the views of parents on the education provided by the school/nursery class and other matters affecting the education and welfare of the pupils.

· To promote equality of opportunity and embrace diversity in all of our activities.

The membership is a minimum of 6 parents of children 12 parents and 2 co-opted members (one Church representative and one staff member).

The Head Teacher (or his/her representative) has a duty and right to attend all meetings but does not have a right to vote.

The Parent Council will be selected for a period of one year.  In year two 50% of the Parents selected will retire at the AGM and 50% will remain on the Parent Council. This will happen annually. The resulting places will be selected at the AGM.

This year Mrs. Margaret McKinnon  is the Chair of the Parent Council.
Mrs Gallacher and Mrs O’ Neil are the clerical support to the Parent Council and if you have any enquires or would like further information please do not hesitate to contact the school office.
Child Welfare and Safety and Child Protection

Insert for School Handbooks and Public Display

All educational establishments and services must take positive steps to help children and young people protect themselves by ensuring that programmes of health and personal safety are central to the curriculum and should have in place a curriculum that ensures that children/ young people have a clear understanding of the difference between appropriate and

 in appropriate behaviour on the part of another person, no matter who.

As with other areas of the curriculum, you will be kept informed of the health and personal safety programme for your child/ young person’s establishment.

Educational establishments and services must create and maintain a positive ethos and climate which actively promotes children and young people’s welfare and a safe environment by:

· Ensuring that children and young people are respected and listened to

· Ensuring that programmes of health and personal safety are central to the curriculum 

· Ensuring that staff are aware of child welfare & safety and protection issues and procedures

· Establishing and maintaining close working relationships and arrangements with all other agencies to make sure that professionals collaborate effectively in protecting children and young people

Should any member of staff have concerns regarding the welfare or safety of any child or young person they must report these concerns to the head of the establishment.  The Head, or the person deputising for the head, after judging that there may be grounds for concern regarding the welfare or safety of any child or young person must then immediately advise social work services of these concerns.

TRANSFER FROM PRIMARY TO SECONDARY SCHOOL
Children and Young People  are normally transferred between the ages of 11½
[image: image1.wmf]and 12½ so that they will have the opportunity to complete at least four years of secondary education.  Parents and carers will be informed of the school arrangements no later than December of the year preceding the date of transfer at the start of the new session.

Pupils from Saint Anne’s Primary School usually transfer to;

Saint Mungo’s Academy,

Crownpoint Road

Glasgow

0141 582 0260

	


DATA PROTECTION ACT 1998
Information on children and young people, parents and guardians is stored on a computer system and may be used for teaching, registration, assessment and other administrative duties.

The information is protected by the Data Protection Act 1998 and may only be disclosed in accordance with the Codes of Practice.  For further information please contact the school.
THE FREEDOM OF INFORMATION (SCOTLAND) ACT 2002
The Freedom of  Information (Scotland) Act 2002 enables any person to obtain information from Scottish public authorities. The Act applies to all Scottish public Authorities including : Scottish Executive and its agencies; Scottish Parliament; Local Authorities; N.H.S. Scotland; Universities and further education colleges; and the police.

Public authorities have to allow access to the following information:

The provision, cost and standard of service

Factual information or decision-making;

The reasons for decisions made by it.

The legal right of access includes all types of ‘recorded’ information of any data held by the Scottish public authorities. From 1st January 2005, any person who makes a request for information must be provided with it, subject to certain conditions.

Further information is provided on the Glasgow City Council website:

www.glasgow.gov.uk/en/yourcouncil/freedomofinformation
Internet facilities are provided at all Glasgow City Council Public Libraries and Real Learning Centres.

DEALING WITH RACIAL HARRASSMENT
The Race Relation Act of 1976 makes it unlawful to discriminate against someone because of her/his colour, race, nationality, ethnic or national background.  The Act makes it the duty of Glasgow City Council to eliminate unlawful racial discrimination.

In 1999 the guidelines, “Dealing With Racial Harassment” were issued to assist all teaching staff in dealing with such incidents.

The adoption of an anti-racist approach should be seen as one of the continuing attempts to improve the quality of education.

Glasgow City Council recognises that support from the home is essential if these aims are to be achieved.  Every child in Glasgow has the right to be happy and secure at school.

BULLYING
Bullying behaviour will not be tolerated within Glasgow City Council’s educational establishments.  All children in Glasgow’s educational establishments have an entitlement “to work (and play) in a learning environment in which they feel valued, respected and safe and are free from all forms of abuse, bullying or discrimination”.  

In 2009 Glasgow City Council published its revised Anti-Bullying Policy, incorporating the require to record and report all discriminatory behaviours within educational establishments.  All establishments are required to review their policy in light of this.  Parents and carers have a significant role to play in helping to address this problem.  For this reason any anti-bullying strategy must stress the importance of partnership with the parents and carers of their children.

COMMENTS AND COMPLAINTS
If you have a comment or complaint please approach the Head of Establishment in the first instance.

If the Head of Establishment does not resolve the issue to your satisfaction, you should contact our Customer Liaison Unit who will:

· Take a totally neutral stance in fully investigating your complaint;

· Acknowledge receipt of your complaint within five working days;

· Give a full written response within a further ten working days, unless another timescale  has been agreed.

The Customer Liaison Unit can be contacted by phone or e-mail:

Phone 0141 287 5384
E-mail education@glasgow.gov.uk
Customer Liaison Unit

Education and Social Work Services

Glasgow City Council

Wheatley House

25 Cochrane Street

Merchant City

GLASGOW

G1 1HL
ADDRESSES AND CONTACTS
Education and Social Work Services

Glasgow City Council

Wheatley House

25 Cochrane Street

Merchant City

Glasgow

G1 1HL

Glasgow Life:  Letting Section, phone 0141 302 2814/2815

Executive Director – Education – Mrs. Maureen McKenna
Area Education Manager (East) - Mr John Butcher

School Improvement Officer (East) – Mrs Claire Harvey

George Redmond
Ruth Simpson

Allison Thewliss

Glasgow City Councillors
Glasgow City Chambers

George Square

Glasgow

G1

Cultural and Sport, Glasgow:  Letting Section.  Phone 0141 302 2814/2815

Although this information is correct at time of printing, there could be changes affecting any of the matters dealt with in the document – 
(a) before the commencement or during the course of the school year in question

(b) in relation to subsequent school years

Saint Anne’s Primary School

Record of Sacraments
Please complete the following information;

Child’s Name
_____________________________

Please specify your child’s religion
_________________________

Has your child been Baptised?

Yes


No

If yes please supply the following information;

Date of Baptism
_____________________________

Church

_____________________________

Priest

_____________________________

Catholic Children are prepared for the Sacrament of Reconciliation in Primary 3 and the Sacraments of Eucharist and Confirmation in Primary 4.

Do you wish your child to be prepared for these Sacraments?


Yes  


No

Saint Anne’s Primary School

Help us get to know your child………..
We are really keen to start as early as possible to get to know your child so could you answer a couple of questions to help us………
Tell us what your child really enjoys………


Tell us something your child is really good at………


Is there anything you think is important for us to know about your child?
Saint Anne’s Primary School

Photograph Permission Slip
In school each year there are many opportunities where we would like to take picture of the children e.g. to display in the school, add to their Personal Learning Plans, as memories of school activities and trips as well as sometimes for the Local Press.

We also use cameras and video as part of the child’s teaching and learning programmes.

I would appreciate if you could take the time to complete the slip below to indicate whether you are happy for your child to have his/her photograph taken.

Thank you for your continued support.

Miss Louise Hamilton

Heateacher

I give my permission for my child ____________________ to have his / her photograph  taken or be filmed for school videos for both school use and for use in the local press.


Yes



No

Parent’s Signature
____________________________

Date


____________________________
Saint Anne’s Primary School

Administrative Information

Pupil Name
_____________________________________________

Sex

_____________________________
Date of Birth
_____________________

Number of children in family
_______________
Position of child in Family 
 _____________


Do you have other children at the school?   Yes

No                     No   
If yes please give details

______________________________________________________________________________
Child’s Address

___________________________________




___________________________________




___________________________________

Parents / Guardian

Please complete the name and address of parent / guardian

Name

__________________________________

Relationship
__________________________________

Address

____________________________________



____________________________________



____________________________________

Home Telephone Number
______________________________

Mobile Telephone Number
______________________________

Name

__________________________________

Relationship
__________________________________

Address

____________________________________




____________________________________



____________________________________

Home Telephone Number
______________________________

Mobile Telephone Number
______________________________

Child’s Doctor

Name

________________________________


Address
___________________________________________________________________

Tel Number
________________________________


Does your child have any medical information of which the school should be aware?

If your child receives any regular medication please give details;

_________________________________________________________________________________

_________________________________________________________________________________
Please give details of two Emergency Contacts for your child – this should not be parent / guardian.

Emergency Contact 1

Name

__________________________________

Relationship
__________________________________

Address

____________________________________




____________________________________



____________________________________

Home Telephone Number
______________________________

Mobile Telephone Number
______________________________

Emergency Contact 2

Name

__________________________________

Relationship
__________________________________

Address

____________________________________




____________________________________



____________________________________

Home Telephone Number
______________________________

Mobile Telephone Number
______________________________
Equal Opportunities Monitoring

You are not required to answer the following questions, however, the information is extremely valuable as it is used to check that equal opportunities are afforded to all pupils.

What is your child’s first language


__________________________________________

Please specify other languages spoken at home

__________________________________________

What is your child’s ethnic origin?


__________________________________________

What is your child’s religion?



__________________________________________

Are there any home circumstances which you would like the school or Headteacher to be aware of?

If so, please specify:

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________
Which Nursery l did your child attend?

__________________________________________________________________________________


Is your child entitled to Free Meals
Yes


No

Parents Signature

________________________________________
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Consent for Health Checks
During your child’s school life a number of checks are available.  They may be carried out by the School Nurse Assistant, School Doctor or Audiologist.

Vision



In Primary 1,4 and 7 and at other times if there is a concern

Hearing 


If required

Height



In Primary 1 and at other times if required

Weight



In Primary 1 and at other times if required

Health Interview


In Primary 7 and at other times if required

If there are any problems at any of these or at any other times you will be contacted.

Name of Doctor

_______________________________

Address of Doctor
_______________________________




_______________________________




_______________________________

Telephone of Doctor
_______________________________

Does your child have any Health Problems that you feel could interfere with his/her schooling?


Yes

No
If you answer yes you may be offered a Health Check or we may wish to discuss this with you further.

Consent Form
Child’s Name
_____________________________
Date of Birth
__________________

Saint Anne’s Primary School



Primary 1  August 2012
I agree to my child having the Health Checks at the stages described.

Parents Signature
______________________________
Date
______________

Relationship to Child
________________________________

It is our usual practice to discuss Health issues relevant to child’s school with the class teacher.


Do you agree?

Yes



No   
Saint Anne’s Primary School

Enrolment 2012

Welcome to Saint Anne’s Primary School.  We are delighted that you have chosen to send your child to our school and we are really looking forward to meeting you and your child and working closely with you over the next seven years to make sure your child shines!

However, before we meet with you there are a number of forms for you to complete.
1. EN3 Registration for Education

2. Saint Anne’s Administration Forms

3. Medical Consent Form

4. Photograph Permission Form

5. Internet Permission Form

6. Record of Sacraments

7. Help us to get to know your child Form

8. Uniform Order Form

9. Toothbrushing Form

10. Kidz Card Form
Once you have completed these please hand them into the School Office and either myself, Mrs Barr or Mrs Hamilton, Principal Teachers will meet with you.
Thank you.

Miss Louise Hamilton

Headteacher






Glasgow City Council





Saint Anne’s Primary School






























_1261385806.unknown

